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ABOUT THIS DOCUMENT

Enterprise Live is the web-based interface for
Enterprise Manager. Enterprise Live allows users
such as regional managers and owners to log

in remotely, enabling you to view reports and
manage your sites from anywhere in the world.
With Enterprise Live, users can access and
update configuration items such as discounts,
promotions, product pricing information,
employee details and much more!

This document is designed to give you a helping
hand when it comes to managing your sites and
performing daily tasks in Enterprise Live.



ROLES

ADDING A NEW ROLE

The roles screen allows you to set up one or more Enterprise Live roles. A role is similar to a security level in Shortcuts Fusion in that a role determines which screens and
functions an Enterprise Live user can and cannot access. When creating Enterprise Live accounts, each user must be assigned a role.
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EDITING AND DELETING ROLES

You can easily make changes a role by clicking on the name of the role. For example, you may wish to edit the role’s access to certain functions, or you may wish to delete a
role that is no longer in use.

LD )| & epitocanostenterprisetiveMein spe

Administrator
Global

Administration %|Roles

Y

Employees -

D Refresh o Create New Role

Name

Manager privileges

@ Products
@ Ppricing

& stock Level

£~ ¢|[@ enerprise Live

Administrator i 5
Global 3 : Enterprise LIVE

Administration 2|Role
@ Access

‘ Roles
Name
Employees i Description

& Management
®, Locations

@ Products
. Pricing

0 Stock Level

Function Access
O Enterprise Live Access
Reports <+

[[] Access Roles
@ View Reports
< v
‘ Site Groups Employee Management

Configuration s Employee Locations
2\ Discounts [[I product Pricing
Promotions [] products

D Product Stock Level
View Reports

[ site Groups

[ piscounts

[I promotions

B save x Delete 43 Back

Page 3



EMPLOYEE MANAGEMENT

USING THE EMPLOYEE MANAGEMENT SCREEN
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ADDING A NEW EMPLOYEE

You must ensure that all employees using Shortcuts at all sites are entered into Enterprise Manager or Enterprise Live. Enterprise Live only allows you to create employees for
Shortcuts Fusion. You must use Enterprise Manager to add head office employees.
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EDITING AN EMPLOYEE’S DETAILS
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